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1. Statement of Intent

Our Health and Safety Policy is outlined below. It is approved by the Fairfax Multi-Academy Trust
(“the Trust”) Board of Directors, who accept full responsibility and require all employees to help
in complying with our legal and moral duties. The Chief Executive Officer accepts the
delegated overall responsibility for all operational matters within the organisation.

It is the policy of Fairfax Multi Academy Trust to ensure, so far as is reasonably practicable, the
health, safety and welfare at work of all its students, employees and visitors who may be
affected by its activities. In meeting this commitment, we will, so far as is reasonably practicable:

Provide adequate control of the Health and Safety risks arising from our activities.
Consult with our employees on matters affecting their health and safety.

Maintain safe facilities, grounds, plant, equipment and working environments.
Provide training, information, instruction and supervision for our employees and
ensure
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1. Scope and Purpose
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4.2

4.3

4.4

f Medical history which could be aggravated by the planned work or
environment.
f Any reason to believe they may be a hazard to themselves or other specialist
considerations.
Employees with an existing medical condition will not be disqualified from employment
unless the condition reduces their ability to do the required work to an acceptable level,
which will be defined by a Risk Assessment. Changes in health should be reported to HR
(Human Resource) for appropriate action.
Records will be held on the personnel file during employment and for at least a further 6
years after termination of contract or 12 years if executed as a deed in line with our Data
Retention Policy.
Concerns will be carefully considered to avoid discrimination on the grounds of age,
disability, gender reassignment, marriage and civil partnership, pregnancy and maternity,
race, religion or belief, sex and sexual orientation.

5. Equal Opportunities

5.1

5.2

The Trust must ensure that reasonable adjustments are made to the premises and facilities
to enable disabled employees, students, contractors, volunteers, and visitors to use the
Academy’s facilities and curriculum as far as is reasonably practicable.

The Academy disability accessibility plan must be kept under review and implemented as
appropriate, to ensure safe access for disabled employees, students, contractors,
volunteers, and visitors.
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11.4 On return to work a review of the risk assessment must be carried out and any new support
measures put in place.

11.5 Please also see the Family Friendly Policy for further information.

11.6 For more information, please refer to the Health and Safety Executive (HSE) guidance.

12.
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14.4 Risk assessments must be undertaken in accordance with the

ondllle sy

Page 9 of 25


mailto:hr@fmat.co.uk

These incidents must be recorded on the HANDSAM Incident Log by the assigned
Academy staff.

c. Major - The most serious and critical health and safety incidents, include severe
injuries, medical emergencies (hospitalisation), or significant disturbances that
substantially threaten the safety and well-being of our students, staff, or the school
community, requiring urgent and comprehensive investigation and response
measures. These incidents must be recorded on the HANDSAM Incident Log by the
assighed Academy staff and inform the Trust Health & Safety Manager immediately.

15.4 Events that are reportable under the Reporting of Injuries, Diseases and Dangerous
Occurrences Regulations (RIDDOR)
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19. Safe Handling and Use of Substances

19.1 Some work involves the use of hazardous substances (e.g. cleaning). This work can be
carried out by employees or contractors, but will be managed in the same way. Only those
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21.3

21.4
21.5
21.6

21.7

22.

221

22.2
22.3

23.

23.1
23.2

23.3

24.

241

24.2

25.

25.1

When it is planned to use contractors on site, a Method Statement will be agreed before
work can start. It will identify hazards and an agreed safe method for the task to minimise
the risk to employees, students, visitors, and others who may be affected. The Trust Health &
Safety Manager must ensure this document is prepared and then made available to all
involved before the work starts. Copies of Risk Assessments and Method Statements will be
held by the Trust Health & Safety Manager.

Contractors will be issued with site rules and safety procedures to adhere to whilst they are
working at our premises.

Only approved contractors are to be engaged at the Trust premises. The Trust Estates
Manager will maintain a register of approved contractors.

Site induction will be provided by the Trust Estates Lead or by the Academy Site Team where
appropriate.

Supervision of contractors will be by a nominated person. Specific high-risk work will be
controlled using permit systems. This includes hot work, asbestos, work on live electrical
equipment, work underground and work in confined spaces.

Visitors

Visitors must report to sign in and out at the Academy Reception on their arrival and
departure. Appropriate DBS documentation must be approved if the visitor is to be
unescorted for their visit. If the visitor is unable to provide the relevant information they will
have to be supervised while on site by the person responsible.

Safety rules and emergency procedures will be communicated.

Employee are encouraged to challenge/observe anyone seen unaccompanied or
unidentified on the premises and to report them to the main reception, if they have any
concerns.

Smoking and Vaping

Smoking and vaping is banned inside our premises and grounds.

Smoking and vaping within the premises or grounds will be treated as gross misconduct and
will be subject to disciplinary action.

This covered in more detail in the FMAT No Smoking/Vaping Policy, which is available on
the Trust intranet (FMATConnect).

Substance Misuse

Any misuse or abuse of alcohol or substances at work will be treated as gross misconduct
and will be subject to disciplinary action.

This covered in more detail in the EMAT Substance Misuse Policy, which is available on the
Trust intranet (FMATConnect).

Fire Safety

A Fire Risk Assessment (FRA) is carried out at each Academy. All of the control measures
identified are implemented and the Risk Assessment is internally reviewed annually with a
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25.2

25.3
25.4

25.5

25.6
25.7
25.8

25.9

25.10

20.

26.1
26.2

26.3

26.4

26.5
26.6

26.7

27.

27.1

formal professional FRA updated every 3 years or whenever there are any changes to the
workplace (whichever is the soonest).

Fire escape routes, doors and corridors should always be kept clear. Fire doors should not
be propped open or obstructed in any way. Escape routes are checked daily by the
Academy Site Team. Emergency lighting is provided on escape routes and must be
periodically tested and maintained by an approved contractor.

Fire Extinguishers are provided at Fire Extinguisher Points throughout the buildings.
Extinguishers are maintained under contract by an approved contractor and are inspected
for misuse and damage as part of monthly inspections by the Academy Site Team and
recorded.

Where a Fire Alarm system has been installed, this must be maintained under contract by a
specialist contractor. Fire Points should not be interfered with or obscured in any way. Fire
Points are tested weekly by the Site team, or designated person. It is recommended that
alarmed call point covers are installed over the Fire Points to discourage misuse.
Emergency lighting, where provided, must be maintained by a specialist contractor.

The Principal must ensure adequate numbers of fire marshals are appointed.

Emergency Evacuation drills are practiced each term. Fire Marshals are appointed and
trained to assist with evacuation. Personal Emergency Evacuation Plans are compiled for
those with impaired mobility.

Records of testing and maintenance are held by the Academy and will be subject to regular
review by the Trust Health and Safety Manager.

The Principal is responsible for carrying out a review following each evacuation and
completing the fire log.

Driving Minibuses

Employee who will be driving minibuses must complete Handsam Minibus Driver E-Training
course and adhere to the training.

Drivers must be in possession of a valid driving licence for the class of vehicle they are asked
to drive.

It is the Principal’s and the individual driver’s responsibility to ensure that the driver is
appropriately licensed to drive the minibus, this includes annual medical questionnaire and
driving license review being completed. Employee licence records must be kept in the
Academy minibus documentation file by the Academy.

All drivers must have completed a MIDAS minibus training course. This will be followed up
with an approved external driver assessment after 3 years. Training can be arranged via the
Trust Health & Safety Manager.

Where required, the Trust Estates Manager or designated person will ensure that servicing,
MOT, periodic safety inspections for vehicles is carried out.

The Trust Estates Manager will arrange annual motor insurance and ensure that vehicles are
taxed.

Where additional minibuses are hired, it is the responsibility of the hirer to ensure that the
insurance company have been notified and appropriate insurance cover is in place.

Workplace Slips & Trips

Slips and trips are one of the most common causes of injury at work. We aim to reduce the
likelihood of slips and trips by a combination of annual training, good housekeeping
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measures, including effective cleaning, and by enforcing the use of sensible footwear by
our employees.
27.2
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38.2

39.

39.1

39.2

40.

40.1

40.2

40.3

40.4

40.5

Depending on the nature of the water system at each Trust premises, regular checks such
as temperature monitoring, flush through, descaling of shower heads and cleaning of water
tanks may be required. The Trust Estates Lead will ensure that these checks are in place.

Waste Management

Waste is to be placed in bins that are provided throughout the Trust premises. These are
emptied daily by Academy Site Teams and cleaners to external bins, which are in turn
emptied at least weekly by registered waste carriers for disposal by registered waste
processors or for transport to landfill sites. Materials are recycled where practical.
Hazardous waste is collected separately and disposed of using suitably registered
contractors.

Access to Health and Safety Information

Employee can access to health and safety information by contacting their Principal or Brian
Fox, the Trust Health & Safety Manager (b.fox@fmat.co.uk).

All employees will have access to a copy of The Trust Health and Safety Policy and wiill sign
to indicate that they have read and understood this policy and their responsibilities. The Trust
recoghnises that time must be provided for this to be undertaken.

All relevant employees will be trained to use Handsam health and safety management
system.

The Trust management undertakes to keep employees informed of any changes to the
policy and procedures through communications with line managers, staff bulletins, staff
meetings and briefings and e-mail messages.

All employees will have the opportunity for direct involvement in managing health and
safety through departmental arrangements and through representatives on the Trust Health
and Safety Committee.
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Ensure that a departmental meeting is convened at least once every term and that it is
used to communicate and receive health & safety information and concerns.

Ensuring that sufficient and appropriate risk assessments are carried out and effective
control measures are implemented and updated at the start of each term or within the
agreed timeframes.

Receive and act upon health & safety matters raised within their department.

Ensure that all relevant Health and Safety issues within their department are adequately
addressed.

Provide relevant feedback to immediate managers where necessary.

Provide Department reports to the Health and Safety Committee when requested.
Provide adequate health and safety information and support resource i.e., CLEAPSS,
Handsam.

Ensure that a sighed Departmental health and Safety procedures where needed (i.e.,
science department) is available and shared with all members of the department
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Recording results of the monitoring and review of procedures.

Completing delegated Handsam tasks, including recording incidents and taking courses
as appropriate on the Handsam system.

Ensuring that all catering employees have opportunities for raising concerns about health
and safety issues.

Academy Medical Lead (or employee member responsible for First Aid)

l

= —.

Notifying staff when a child has been identified as having a medical condition who will
require support in the Academy.

Collating information provided by parents and professionals.

Completing student healthcare plans.

Ensuring that students with medical conditions are properly supported in the Academy,
including supporting employees on implementing a student’s health plan.

Liaising with lead clinicians on appropriate support for the child and associated employees
training needs.

Liaising with employees, parents, and professionals to provide suitable healthcare plans.
Confirming to the Principal that Academy employees are proficient to undertake
healthcare procedures and administer medicines.
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